
 

 
 
 

 
IINN  YYOOUURR  RROOLLEE  AASS  AA  VVOOLLUUNNTTEEEERR  SSEERRVVIICCEE  SSIITTEE,,  YYOOUU  SSHHOOUULLDD  ––   
 

1. Register your agency by completing a King Day of Service Project 
Registration Form on the Martin Luther King, Jr. web site,  
hhttttpp::////wwwwww..iinn..ggoovv//iiccrrcc//mmllkkjjrr//mmllkkjjrr..hhttmmll, or forward the completed 
form to the IInnddiiaannaa  CCiivviill  RRiigghhttss  CCoommmmiissssiioonn  aatt  110000  NNoorrtthh  SSeennaattee  
AAvveennuuee,,  NN110033,,  IInnddiiaannaappoolliiss,,  IInnddiiaannaa  4466220044..  Your Day of Service 
project(s) will be listed on the web site to encourage volunteers to 
call your agency to work on MMoonnddaayy,,  JJaannuuaarryy  2211,,  22000022. 

 
2. Develop a plan for your Day of Service project(s). 
 

A. Set the specific hours that your service project(s) will be 
performed on MMoonnddaayy,,  JJaannuuaarryy  2211. 

 
B. Determine the number of volunteers your agency can       

utilize for each project. 
 

C. Determine the supplies needed to complete each project. 
 
3. Be prepared to answer questions because volunteers will call your  

agency directly to inquire about work on your project(s). 
 
4. Your agency should decide whether background checks are 

necessary for volunteers. 
 
5. Assign a person at your agency: 

 
A. To receive calls from volunteers and schedule assignments 

 on your project (s); 
 
B. To inform volunteers of the location of the service project (s); 

  
C. To specify the type of work that will be performed; 
 

Agency Strategy for a Successful Martin Luther King, Jr. Holiday 
DDaayy  ooff  SSeerrvviiccee  ––  MMoonnddaayy,,  JJaannuuaarryy  2211,,  22000022  

TThhaannkk  yyoouu  ffoorr  bbeeiinngg  ppaarrtt  ooff  tthhee  DDrr..  MMaarrttiinn  LLuutthheerr  KKiinngg,,  JJrr..  IInnddiiaannaa  HHoolliiddaayy 
CCoommmmiissssiioonn’’ss  DDaayy  ooff  SSeerrvviiccee..    PPlleeaassee  rreevviieeww  tthhee  ppooiinnttss  sseett  ffoorrtthh  bbeellooww  ttoo  aaiidd 
yyoouu  iinn  ppllaannnniinngg  aa  ssuucccceessssffuull  vvoolluunntteeeerr  eexxppeerriieennccee. 

http://www.IN.gov/icrc/mlkjr/mlkjr.html
http://www.IN.gov/mlkjr/PDF/dayofservicefrm.pdf


 
 
D. To inform the volunteer if any special skill, tool or clothing is 
 required to participate in your service project (s); 
 
E. To inform the volunteer where to call if the volunteer or team  
 cannot keep their commitment; and, 
 
F. To reassign volunteers in the event a service project is  
 cancelled. 

 
Please secure signatures from all volunteers on the LLiiaabbiilliittyy  WWaaiivveerr,,  PPhhoottoo  
CCoonnsseenntt  &&  MMiinnoorr  CCoonnsseenntt  FFoorrmm  which includes:   
  
 LLiiaabbiilliittyy  WWaaiivveerr releases your agency, the MMaarrttiinn  LLuutthheerr  KKiinngg,,  JJrr..  IInnddiiaannaa  
HHoolliiddaayy  CCoommmmiissssiioonn,,  and the IInnddiiaannaa  CCiivviill  RRiigghhttss  CCoommmmiissssiioonn from liabilities 
that may arise from any volunteer’s participation in your service project(s);   
 

PPhhoottoo  CCoonnsseenntt  grants permission for the use of the image of the 
volunteer in promoting Day of Service activities.  Volunteers not consenting to 
the use of their name and or image should be assured of their confidentiality;  

 
MMiinnoorr  CCoonnsseenntt  ((PPaarrttiicciippaanntt  UUnnddeerr  1188))  must have the permission of 

parent/guardian before participating in a Day of Service project(s). 
  

Two appropriate sections (waiver/guardian and photo release) of the form 
should be signed BBEEFFOORREE all volunteers begin to work on the Day of Service 
project.   
 
The MMaarrttiinn  LLuutthheerr  KKiinngg,,  JJrr..  IInnddiiaannaa  HHoolliiddaayy  CCoommmmiissssiioonn and the IInnddiiaannaa  CCiivviill  
RRiigghhttss  CCoommmmiissssiioonn are not responsible for the quality of the work or service 
methodology used by volunteers working on your project (s).   
 
 
 
 

http://www.IN.gov/mlkjr/pdf/photo_waiver.pdf

